
    

City of Durham Fire Department 

Office of the Fire Marshal  
2008 E. Club Blvd. 
Durham, NC 27704 
Phone (919) 560-4233 Fax (919) 560-4256 
www.durhamfd.org 

 

 

Tent Permit 

Application 

 SUBJECT PROPERTY 

Total number of Tents with sides in Excess of 800 sq. ft. or Air-Supported 
Structures in Excess of 400 sq. ft.   

      Permit Fee: Click Here  

Total number of Tents without sides in Excess of 1800 sq. ft.  

       Permit Fee: Click Here 

Note: Tent permit submittals shall be 3 business days in advance of the event. Planning approval for the tent is required if erected for more than 

24 hours. Tent site plans are required with this submittal and must accompany flame certificates for each. 

Name of Event:       Event Address/ Location:       

Tent Company:       Phone & Fax:       

Name of Location of Tent:        Type of Event:       

Set-up Date:       Event Date & Times:       

Distance to Buildings:       Number & Size of Tent(s)/ Canopy:       

Electrical Contractor Name:       Contractor Phone:       

On-Site Event  Contact:       On-Site Tent Contact:       

Desired Date & Time For Inspection:      

Payment for permits will be invoiced directly to the tent vendor For obtaining permits located on state owned property contact: 

 

For Questions call:  919-560-4233 
City of Durham                                                                     
Office of the Fire Marshal 
2008 E. Club Blvd. 
Durham, NC 27704 
DFDInspect@durhamnc.gov 

 

An on-line request can be submitted with all supporting documentation for a 
tent permit via email to DFDInspect@durhamnc.gov . Visit DurhamFD.org  

 

NC Department of Administration 
State Construction, New Education Building 
301 North Wilmington Street, Suite 450 
Raleigh, NC 27601 
Phone: 919-807-4100  

                              
http://ncadmin.nc.gov/document/tent-permit  
                                       

TENT PROCEDURAL CHECKLIST 

Please indicate if application is for:  Tent  Air-Supported Structure 

Applicants Name Phone 

Applicants Address Address where erected 

TENT VENDOR INFORMATION 

Tent Company Name:       Corporate Name:       

Web Site Address:       

Mailing Address with Suite #:       State & Zip:       

Business Phone:      Business Fax:        Other Phone:       

Business Owners Name:       E-mail:       Mobile:       

Company Manager Name:      E-mail:       Mobile:       

 

STEP 1: ZONING APPROVAL (*If TUP is required.  See Page 2 for more information)                                        
(Attach copy of approved Temporary Use Permit from Development Services Center if required.)               Approved             Not Applicable     
 

 

STEP 2: ELECTRICAL PERMIT (See Pg. 2 regarding Electrical Permits) 
Electrical:  Is temporary electrical service provided to the tent?  
                                         Yes       No    
 

Electrical Permit  Required   Not Applicable   Permit #_________________ 

STEP 3: TEMPORARY STRUCTURES  (STAGE OR BLEACHERS) 
(** See Pg. 2 regarding Building Permits**) 
(**Plans required for Building Permit for Stage or Bleachers**) 
  

Building Permit  Required   Not Applicable   Permit #_________________ 

STEP 4: TENT PERMIT   Required   Not Applicable 
 
If Required:    

Tent Permit Application Filled Out     Site Plan Attached   
 

STEP 5: PLANS SUBMITTAL 
 

Tent Permit Packet Complete 
All Fees Paid 

https://durhamnc.gov/FormCenter/Fire-Department-12/Tent-Permit-Application-59
http://www.durhamfd.org/
http://www.durhamfd.org/
mailto:dfdinspect@durhamnc.gov
mailto:DFDInspect@durhamnc.gov
https://durhamnc.gov/DocumentCenter/View/27017/Durham-Tent-Permit-Application
http://ncadmin.nc.gov/document/tent-permit
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TENT PERMIT PROCEDURES 

 

Pages 3-6 of this application should not be submitted as part of this application; however, they should be 
reviewed prior to application submission.   
 

The purpose of this procedure is to guide the customer through the application process. The attached “Procedural Checklist” 
serves as a sign-off sheet for the permit approval process. 
 
WHEN IS A PERMIT REQUIRED? 
If you are erecting a tent in excess of 800 square feet with sides or an air-supported structure/ temporary stage canopy having 
an area in excess of 400 square feet you must obtain a tent permit from the Fire Marshal’s Office. Open air tents in excess of 
1800 square feet require a permit. Refer to NC fire code 105.6.45 for further information. You are required to submit 
construction documents including a detailed site and floor plan for tents, canopies, or membrane structures with an occupant 
load of 50 or more shall be provided with each application for approval. The tent, canopy or membrane structure floor plan 
shall indicate details of the means of egress facilities, seating capacity, arrangement of the seating and location and type of 
heating and electrical equipment.  This must be submitted 3 days prior to the event. If you have not already done so, you may 
use the "tents/canopy permit checklist" to prepare your plans.  
 
DETERMINING WHO YOU NEED TO TALK TO: 
If you are planning to put up a tent, or other temporary membrane structure, you will need to talk with various City 
departments.  
Development Services (919) 560-4144   Planning (919) 560-4144   Electrical (919) 560-4486 or 4670. 
 
STEP 1: (Zoning)  
Check with the Development Services Center (DSC) to ensure that the tent is associated with an allowed temporary use. Tents 
associated with an event or other temporary use lasting more than four hours (other than civic, religious, or nonprofit uses) 
require a separate Temporary Use Permit from the DSC (City-County Planning). If the Unified Development Ordinance (UDO) 
does not allow the temporary structure(s) to be erected at a given location, you will need to talk with a DSC representative 
about alternative locations. DSC staff can be contacted at https://dsc.durhamnc.gov/204/Contacting-staff 
  
STEP 2: (Electrical Permit) (*3 Day Notice Requirement for inspection) 
If a temporary pole for electrical service, generator power, illuminated exit signs, or emergency lighting provided for the tent, 
you must use a licensed electrical contractor and obtain a separate Electrical Permit from the Development Services Center 
(City-County Inspections). You will need to talk to Tommy Smith @ 919-560-4486 or Larry Vaughan @ 919-560-4670 in 
the Electrical Dept. This requires field inspection and approval prior to the event. The fire department will not issue a 
tent/canopy permit without an electrical inspection. If there is no electrical service, mark the "No" box under the 
Electrical Permit section of the "Tent Procedural Checklist".  Bleachers will be addressed at this step. You will need to 
submit engineered structural plans and calculations for bleachers.  Contact the Development Services Center at 
dsc.durhamnc.gov.   
 
STEP 3: (Building Permit)  
Any temporary structure erected for a period less than 180 days, greater than 120 sq. ft. including connected areas or spaces 
with a common means of egress or entrance that are used or intended to be used for the gathering together of 10 or more 
persons, shall not be erected, operated, or maintained for any purpose without obtaining a permit from the Building Official.  
Construction documents are required to include site plan, means of egress, and occupant load to obtain a building permit for 
temporary structures. Building Inspections (919) 560-4144  
 
STEPS 4 & 5: (Tent Permit and Plans Submittal)  
Each tent permit packet will be forwarded to an Assistant Fire Marshal who will be handling the issuance of your tent permit. 
He or she will review the submitted information and contact you if additional information is required. Once the submittal has 
been approved, the Fire Department will contact you to arrange for an on-site inspection. All applicable fees will be invoiced 
at the actual site inspection.  Upon successful completion of the on-site inspection, the tent permit will be issued. 
 

 

OFFICIAL USE ONLY 

Payment Received:      Check#        Credit Card  Cash 

Date Received:      Received By:       

https://dsc.durhamnc.gov/204/Contacting-staff
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CITY OF DURHAM 
Durham Fire Department 
2008 East Club Blvd. 
Durham, N.C.  27704 

       
919.560.4242 | F 919.560.4256 
www.DurhamNC.gov 

 

 
 

 
 
 
 
 
 
 

 

 

REQUIREMENTS FOR OBTAINING TENT PERMITS 
 

PURPOSE: To provide a basis for the minimum requirements to obtain a permit for the use and 
erection of tents. The guidelines established herein are based on provisions of Chapter 31 of the 
2018 North Carolina Fire Code. 

 
Permits 
 
The erection of any tent in excess of 1800 square feet shall require prior approval and a permit 
issued by the City of Durham Fire Department, Fire Prevention Division. In addition, any tent in 
excess of 800 square feet with sides shall require prior approval and a permit issued by the City 
of Durham Fire Department, Fire Prevention Division. 
 
Exceptions: 

 Tents used exclusively for recreational camping purposes 

 Multiple canopies/tents (opened on all sides), placed side by side, with no 12-foot fire 

break, that do not exceed a total of 1800 square feet, but have a minimum clearance of 

12 feet between any structure or other tent.   

  
Access, Location and Parking 
 

 Fire apparatus access roads shall be provided in accordance with Section 503. 

 Fire equipment access roadways shall reach within 150 feet of all points around the 

perimeter of all tents or groups of tents that exceed 800 square feet or 1800 square feet 

when open on all sides. 

1. Tents shall not be located within 20 feet of lot lines, buildings, parked vehicles, other 

tents or membrane structures, or internal combustion engines with the following 

exceptions: 

a. Separation distances between tents and membrane structures NOT used for 

cooking are not required when aggregate floor area of the tents do not exceed 

15,000 square feet.  

b. Tents or membrane structures need not be separated from buildings when ALL of 

the following conditions are met: 

1. The aggregate floor area of the tent or membrane structure does not 

exceed 10,000 square feet 

http://www.durhamnc.gov/
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2. The aggregate area of the tent or membrane structure AND building do 

not exceed the allowable floor area as indicated in the International 

Building Code. 

3. Required means of egress are provided for both the building and the 

tent or Membrane structure, including travel distances  

4. Fire apparatus access roads are provided in accordance with Section 503. 

 Tents or membrane structures with an area of 15,000 square feet or more shall not be 

located closer than 50 feet from any building or other tent as measured from the sidewall, 

except when joined together by corridor.  

 Tents or membrane structures are allowed to be joined together by means of corridors. 

Exit doors shall be located at each end of such corridors. Openings of at least 10 feet wide 

will be provided on each side of such corridor and will be located opposite each other.   

 An unobstructed Fire Break passageway or fire road, not less than 12 feet wide and free 

from guy ropes or other obstructions, shall be maintained on all sides of all tents and 

membrane structures unless otherwise approved by the Fire Code Official. 

 Tents or membrane structures and their appurtenances shall be adequately roped, 

braced, and anchored to withstand the elements of weather and prevent against 

collapsing. Documentation of structural stability shall be furnished to the Fire Code 

Official upon request. 

Means of Egress 

 
Means of egress from tents shall comply with the following: 

 

 Exits shall be spaced at equal intervals around the perimeter of the tent or membrane 
structure and shall be located so that all points are 100 feet or less from an exit. 

 Required number and minimum width of exits shall be in accordance with the 

following: 

a. Occupant load 10 to 199: Minimum 2 exits, minimum 72 inches per exit 

b. Occupant load 200 to 499: Minimum 3 exits, minimum 72 inches per exit 

c. Occupant load 500 to 999: Minimum 4 exits, minimum 96 inches per exit 

d. Occupant load 1,000 to 1,999: Minimum 5-7 exits, minimum 120 and 96 inches per 
exit respectively 

e. Occupant load 2,000 to 2,999: Minimum 6-8 exits, minimum 120 and 96 inches per 
exit respectively 

f. Occupant load over 3,000: Minimum 7-9 exits, minimum 120 and 96 inches per exit 
respectively. 

 Curtains over exit openings shall be a color or colors that contrast with the adjoining tent 

color, and curtains shall be on sliding metal supports, located a minimum of 80 inches 

above the floor surface. Curtains may be taped along edges with colored tape to achieve 

the contrast requirements stated above, if approved by the Fire Official. The curtains shall 

be arranged so that, when open, no part of the curtain obstructs the exit. 

 Exit doors, if required, shall open in the direction of travel. 
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 Proper aisle widths shall be maintained for theater-style seating. Further information 

may be obtained by consulting the assigned fire official or by referencing the 2018 NCFC 

Section 3103.12.5. 

 Exit signs shall be clearly posted at each exit for tents serving an occupant load of 50 

persons or more. Exit signs shall be one of the following: 

1. Internally illuminated in accordance with UL 924  

2. Externally illuminated in accordance with the following: 

a. For Occupant load of 300 or less - two separate circuits, one of which is 

separate from all other circuits  

b. For Occupant load of more than 300 - two sources of power, one of which is an 

“emergency system” supplied by batteries or on-site generators, for a minimum 

of 90 minutes and installed in accordance with NFPA 70. 

 Means of egress shall be illuminated at floor level during all times the tent is occupied. In 

most cases, the general lighting already available will satisfy this requirement. 

Fire Protection Equipment 
 

 Portable dry chemical fire extinguishers with a minimum 2A-10BC rating shall be 

provided, so that travel distance does not exceed 75 feet from any point to an 

extinguisher and in accordance with 2018 NCFC Section 906. 

 Extinguishers shall have updated inspection tags (inspected annually), and shall be 

mounted on approved hangers. The hanging of extinguishers utilizing zip ties, etc. is not 

acceptable. 

 Certain use conditions (fireworks sales, etc.) may require pressurized water 

extinguishers in addition to the dry chemical type. 

Heating and Cooking 

 

 Heating and cooking equipment shall be in accordance with Sections 3104.15.1 through 

3104.15.7 of the 2018 NC Fire Code and approved by the Fire Code Official. 

 Cooking tents shall be separated from all other tents by a minimum of 20 feet. 

 Outdoor cooking that produces sparks and grease-laden vapors shall not be within 20 

feet of a tent. 

 Heating equipment installation and venting shall be in accordance with the International 

Mechanical Code and the International Fuel Gas Code and shall be approved by the Fire 

Code Official. 

General 

 

 Generators and other internal combustion power sources shall be located a minimum of 20 

feet from tents, and protected from public contact by fencing, barricades, etc. 

 Combustible decorative material is strictly prohibited and floor service and area 

surrounding the exterior of the tent up to 30 feet shall be free of combustible material 

that may present a fire hazard. 
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 Crowd managers shall be required at a ratio of 1 per 250 occupants. 

 Standby fire watch may be required when, in the opinion of the Fire Official, it is 

essential for public safety in a tent used as a place of assembly or when used where 

people congregate, because of the number of persons or the nature of the performance, 

exhibition, display, contest or activity. 

 The Fire Marshal may revoke or suspend any permit as a result of any violations, 

weather conditions, proven complaints, or any unforeseen hazards that may arise. 

 Permit fees are non-refundable. 
 


